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12:15 - 12:20 Introduction for the
workshop.

12:20 - 12:50 Curriculum Vitae.
12:50 - 01:10 Motivation letter.
01:10- 01:50 LinkedIn

Curriculum Vitae and Jobs - Create profile.

- Use LinkedIn to find a job.

- LinkedIn recommendations.




Curriculum Vitae





http://www.youtube.com/watch?v=uG2aEh5xBJE

Should we change our CV for every vacancy?

NO

YES

'oll Everywhere



Writing a Belgian-style CV

1. Make sure you write the CV in the correct language. Belgium has 3 official languages. Check job
advertisement.

2. Check for grammatical and spelling errors with a native speaker.

3. Belgianemployers pay a lot of attention to experience, motivation and social skills.

4. Theusualstyle to write your experience is reverse chronological order, that is, the most recent first.

5. Belgian CVstend to be relatively detailed. Recent trends - one or two sides of A4 for major companies.

6. Keep it factual, accurate and professional looking, and use good quality paper - or a letterhead - if
printed.

7. There is no obligation to provide a photograph. If you do, choose a professional-looking headshot with
an appropriate background.


https://www.expatica.com/be/employment/finding-a-job/belgian-job-applications-writing-a-belgian-cv-and-interview-tips-102376/

Arrange your CV in the following order

e Personal details

e Work experience

e Education

e Language

e Personal information

e Reference

EUROPASS

https://europass.cedefop.europa.eu/documents/
curriculum-vitae/templates-
instructions/templates/doc

VDAB

http://workinflanders.vdab.be/your-cv/tips-on-
cv-and-covering-letter/tips-trics-cv/tips-for-cv-

layout



https://europass.cedefop.europa.eu/documents/curriculum-vitae/templates-instructions/templates/doc
http://workinflanders.vdab.be/your-cv/tips-on-cv-and-covering-letter/tips-trics-cv/tips-for-cv-layout

Liliana’s CV

For Academia

Cumatum Vise Liiana Maria Carrlo Fidrez

Liiana Maria Camilio Florez
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For Business

Liliana is a Rescarcher, Entreprencur, Networker, and Speaker.
She has over 15 years of experience in the IT sector with focus on
R&D projects. Liliana is an casy-to-work-with team player who
is passionate sbout creating 3 beticr world with prosperity,
opportunitics for all. She supports teams to deliver value and

Liliana Carrillo create the nght nctworking and synergies among people.
Highlights
i - Gt o ot st
* ke i et BAD comtirences
" ot st i, s
W0 S Amamoberg, Gl
g Experience

[T
iy

"
Nt g s b g od e bt apedying Sas el o
s Ve e gt o st sl sl Vhe sl

Irass nd peess o conbrmics

Tkt 11 pobisemmd s sk = prpit gt sl Wi sonlyin
Cunid it

Pt Ransaion, woibed wibia S Wtinse b Apyhiad Ihommaiics on e

Woekd e e Mt Commcaions. Chump o S roscarch sl vkt of &
Asn Q8. Wke

o somtencen Uk (5 R Sudocm. Rescarsh stoys o the Dulhe Medle st for Avtlical

Toniher s ot sporvt o e s apeniing eyvims, swnber ngiogs. sk
I ——p—
(ML, XML PP, 35, vaSrys, Pty ) o eveming chssn o bl ok

PLS—E——

Dot o & fery g applsson b S malyis of s reganding ol serve,

il g B Dt et oL e s




e
RESUME



http://www.youtube.com/watch?v=2hCKiFwHEls

28 BRITISH
96 COUNCIL



http://www.youtube.com/watch?v=kPleLm6RPcI

Extras

Podcasts on Career development
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Typical Mistakes
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https://soundcloud.com/hays-worldwide-careers-advice-podcast
https://youtu.be/9tdyZWbGWO0

Motivation Letter





http://www.youtube.com/watch?v=lq6aGl1QBRs

What is your opinion? Is a motivation letter more/less important than your CV? and

Why?

'oll Everywhere



Writing a Belgian-style motivation letter

1. Check the job advertisement. Is the motivation letter needed? Make sure to write it in the correct
language. Belgium has 3 official languages. Make sure you choose the correct language.

2. If you're applying for a job in the French region you may be asked to write your cover letter by hand,
otherwise typically it should be typed. If it’s the Flemish part of the country, then always type it.

3. Check for grammatical and spelling errors with a native speaker.
4. Don’t gointotoo much detail - that’s what your CV is for.

5. Keep it short. Less. Is. More. Three paragraphs, tops. Half a page, tops. Skip lengthy exposition and
jump right into something juicy. Close strong, set out why you are the most suitable person for the job.

6. Address the right person, or nobody. "Dear Hiring Manager" or "To Whom It May Concern".



My name (first name and last name) date

My street address

Postcode and city

(Ms) (Mr) contact person
Company name
Street address

Postcode and city
Your job opening for ... (here | specify the job | am applying for)
or: Unsolicited application for...

(2 blank lines)

Dear Ms/Dear Mr ... (here | fill in the last name of the person to whom | am writing)

(1 blank line)
1. Introduction: the reason | am writing you
- Where did | find the job offer?
- For which job am | applying?
(1 blank line)

2. Middle: 1 write why | feel that | am the right candidate for the job — briefly and to the point
- Why am | applying for the job?
- Afew of my qualities and skills that closely match the job description
(tip: you can use your CV for inspiration)
(1 blank line)
3. Conclusion:
-1 would like to close by requesting an interview so that | might personally introduce myself.
(1 blank line)
The close (example: Yours faithfully)
(about 5 blank lines)
(Signature)

My name (first name and last name)

(2 blank lines)

Enclosure: CV

Examples:

http://workinflanders.vdab.be/your-cv/tips-on-
cv-and-covering-letter/covering-letter/sample-
covering-letter

https://novoresume.com/career-blog/how-to-
write-a-motivation-letter

https://www.thebalancecareers.com/free-cover-
letter-examples-and-writing-tips-2060208



http://workinflanders.vdab.be/your-cv/tips-on-cv-and-covering-letter/covering-letter/sample-covering-letter
https://novoresume.com/career-blog/how-to-write-a-motivation-letter
https://www.thebalancecareers.com/free-cover-letter-examples-and-writing-tips-2060208
http://workinflanders.vdab.be/your-cv/tips-on-cv-and-covering-letter/covering-letter/sample-covering-letter



http://www.youtube.com/watch?v=kdUafTx82OM

Content of your motivation letter

What job are you applying for? What are the challenges of the
company? Where did you hear from this company

Who are you? tell your passion for this job, go personal.

Why do you think that the company is needing a new employee?
Describe Why you are the right candidate? Propose solution.
How do you plan to work?

Where/when did you develop your work passion?
When are you available for an interview?

How much do you want to earn?



Summary

The most important points to include are:

1. Your name and contact details
E Short & precise 2. The name of the company you are applying
to and its address
Date of sending the application
4. Dear Sir/Madam, (or their name if it is
known)
— Show your interest 5. Content.Why are you the right candidate.

6. Sincerely, (or similar)
7. Signature

Maximum 1 page
pag 3

Introduce yourself




Europass Online


https://europass.cedefop.europa.eu/editors/en/cv/compose

LinkedIn


https://www.linkedin.com/learning/learning-linkedin-for-students

LinkedIn
Your Profile

https://www.linkedin.com/learnin

o/learning-linkedin-for-students

ThreeFold Foundation

Liliana Carrillo

Serial Entrepreneur, HighTech consultant, Agile Learning

Facilitator, TEDx Speaker for Artificial Intelligence...

Gent, Flanders, Belgium See contact info

Add profile section ¥

EPe @ -

See connections (500+)

the American and European markets, and friends/colleagues all over the world. Liliana is passionate

Human trust - the missing | 3' #DISUMMIT From Artificial
o upgrade for our democracy |... ! o Intelligence to Collective...

Show more ~

IDSIA, Dalle Molle Institute

Liliana Carrillo is a computer scientist engineer, researcher and (social) entrepreneur with experience in

about smart cities, and focuses on citizens participation. Her professional mission is to stimulate other ...

7



https://www.linkedin.com/learning/learning-linkedin-for-students
https://www.linkedin.com/in/carrilloliliana/



http://www.youtube.com/watch?v=IrQ_j8GZ9fE

The 31 Best LinkedIn Profile Tips for Job Seekers

1. Putinthe Time to Make it Awesome 9. Avoid Buzzwords Like the Plague
2. Get aCustom URL 10. Treat Your Profile Like Your Resume
3. Choose a Great Photo 11. But Use the First Person
4. Write a Headline That Rocks 12. Get Personal
5. Use Your Target Job Descriptions to Your 13. Show Your Achievements

Advantage

14. Include a Current Job Entry, Even When

6. Don’t Waste the Summary Space Unemployed
7. Use Numbers Right Up Front 15. Add Multimedia to Your Summary

8. BeWarm and Welcoming 16. And Your Work Experiences


https://www.themuse.com/advice/the-31-best-linkedin-profile-tips-for-job-seekers

The 31 Best LinkedIn Profile Tips for Job Seekers

17. Add Projects, Volunteer Experiences, or

18.

19.

20.

21.

22.

23.

Languages

Request One LinkedIn Recommendation a
Month

But Make Them Strategic

Don't Be Afraid to Pick Which
Recommendations You Show

Manage Your Endorsements
Update Your Status

Become an Author

24. Or Add Your Blog

25.

26.

27.

28.

29.

30.

31.

Be a Groupie

Have at Least 50 Connections

But Don’t Add People You Don’t Know
Don’t Go Overboard

Keep Your Job Search Under Wraps
Make Sure People Can Find You

Be Excited


https://www.themuse.com/advice/the-31-best-linkedin-profile-tips-for-job-seekers

Career interests Privacy settings PREMIUM

o Let recruiters know you're open o () ‘
‘ : We take steps not to show your current company that you're open, but can't guarantee complete
privacy. Learn more See jobs where you'd be a
1 n n SR AT CAN
Get an edge on the competition

Your career interests help determine what jobs you're recommended.

A o saniidn ssniissassahd. Upgrade for Free

Status
® :l
Casually looking
Not looking, but open to offers
Not open to offers
[1-3mens |

What job titles are you considering?

https://www.businessinsider.com/
how-to-use-linkedin-to-find-a-job-
2018-8?r=US&IR=T Do

(7] Internship



https://www.businessinsider.com/how-to-use-linkedin-to-find-a-job-2018-8?r=US&IR=T



http://www.youtube.com/watch?v=Ox_ohqsIMAM

AsKk for a referral

n Q insider

l Q Worldwide

Jobs ¥

Showing 6,953 results

(sider

l Job Type ¥ H Date Posted ¥ | All filters

Sortby: Relevance w  [[] Split View v

Q Create search alert

(L) Be an early applicant

New

Editorial intern, wellness

Insider

New York City, NY, US

Ability to work at a fast pace Experience writing for a news site helps,
as do copyediting skills an... us.jooble.org

(© Be an early applicant

New

Markets editorial intern - Markets Insider

Business Insider

Q New York, NY, US

Business Insider is looking for an editorial intern to be a part of Markets
Insider, a new adventure... careers.jobscore.com

® Be an early applicant

3 days ago

INSIDER health and wellness reporter

Business Insider

Q New York, NY, US

An understanding of SEO best practices are a plus, as are copyediting
skills and Photoshop experienc... careers.jobscore.com

(@ 8e an early applicant

7 days ago

Associate Personal Finance Editor, Insider Picks

Insider
New York City, NY, US
The ideal for the role has ot writing and editing

skills, thrives in a fast-paced... us.jooble.org

® Be an early applicant

INSIDER health and wellness

usiness [N

INSIDER

Posted 7 days ago - 39 views

Apply

P

Business Insider - New York City, NY, US

4 connections can refer you
am Get referred to increase your chances of Ask for a referral

landing an interview.

Job description

INSIDER is hiring a full-time reporter to write about health and
wellness.

We're looking for a clear writer who is obsessed with all things
related to physical, mental, and sexual health. They will
contribute to a health and wellness team covering stories like
"9 signs you're in good shape — even if you don't go to the
gym," "4 signs you have anxiety disorder and aren't just a
worrier," and "What you should always do after sex to keep
your vagina healthy." Our team approaches wellness in a well-
rounded way — no body-, mental health-, or sex-shaming here.
Writers will have the opportunity to contribute quick posts and
viral news, as well as more in-depth, research-based pieces.

We're Lookina For a Candidate With The

Seniority Level
Entry level

Industry
Marketing and
Advertising,
Online Media,
Internet

Employment
Type
Full-time

Job Functions
Marketing,
Public




Career interests
nasm

Career interests

Let recruiters know you're open

Privacy settings

We take steps not to show your current company that you're open, but can't guarantee complete off C)

privacy. Learn more

Your career interests help determine what jobs you're recommended.

Whara ara sini in uniie casrnh?

Status

[ hetwely soping |

Casually looking
Not looking, but open to offers
Not open to offers

| 1- 3 months

- ‘

What job titles are you considering?
+/ Reporter JEE VIR
What locations would you work in?

v/ New York, New York + Add location

What types of jobs are you open to?
Full-time
D Contract
|:\ Part-time

[ internship

D Remote

[ volunteer

PREMIUM

See jobs where you'd be a
top applicant
Get an edge on the competition

Upgrade for Free

® Messaging




Contact possible employer with a
personalized message




Use group to contact possible employer




Turn on )

ob alerts

Jobs ¥

in T

© United States

Job Type ¥ ’ ‘ Date Posted ¥ ‘ ‘ Location ¥

Showing 6,409 results Sort by: Relevance w [I] Split View w

Q Create search alert

Reporter Promoted

Financial Investment News

New York, New York

Financial Investment News is looking for a reporter to cover people
moves and general institutional asset management industry news...

3 weeks ago - [[f) Easy Apply

Reporter, U.S. Power Sector Promoted
S&P Global Market Intelligence

VA, US

Arlington

Strong writing and reporting skills, along with excellent news
judgement, The Impact: You will work ... www.applytracking.com

@ Be an early applicant

3 wWeeKs ago




Currently unemployed‘? Create a posruon
| i N




Follow companies

Business Insider

Online Media « New York, New York « 5,063,649 followers
BUSINESS
INSIDER

Job alerts X

Is this the correct wi

www.businessinsider.com Skip No

@ vYour

S8 see all 3,096 employees on Linkedin =

Company posts in news feed

played on Linkedin

About us Recent update See all

Insider Inc. is publisher of Business Insider, INSIDER, and ten
international editions of Business Insider. Business Insider,
the largest business news site in the US and one of the
fastest-growing news brands in the world, was launched in
2007. Business Insider pioneered digital-native business
news coverage that is real-time, social and mobile at its core.
The site’s desirable audience is the next generation of
business leaders. Tech Insider was launched in July 2015,

and INSIDER, the company's first lifestyle brand, launched in A passionate army of shareholders ha...
2016. businessinsider.com




Emphasize Skills

Add Skills

ol {av: Analucic)
‘ Q Skill (ex: Data Analysis)

ou can add 26 more skills

Suggested skills based off your profile:

->| |i+ Blogging:j

P
| 4 Facebook
.

~N
Ii+ Mulliquia/:l {-I- Creative Writing) I:_\-+ Event Planningjl

. . o o T N 4 e W g
| <+ Social Media Marketing ) | + Politics | | + Copywriting ) ([ 4 Press Releases )
% AN <A, '8 AN A

( + Microsoft PowerPoint )




Like, comment, share - your LinkedIn feed




LinkedlIn
Recommendations
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http://www.youtube.com/watch?v=_Ir4lvREX9Y

How to request a recommendation from
your profile?

1. Click the Meicon at the top of your LinkedIn homepage.
2. Select View profile.
3. Scroll down to the Recommendations section and click Ask to be recommended.

4. Type the name of the connection you'd like to ask for a recommendation in the
Who do you want to ask?
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Liliana Carrillo
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Entrepreneur/Researcher




