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Curriculum Vitae and Jobs

12:15 – 12:20 Introduction for the 

workshop.

12:20 – 12:50 Curriculum Vitae.

12:50 – 01:10 Motivation letter.

01:10- 01:50 LinkedIn

- Create profile.

- Use LinkedIn to find a job.

- LinkedIn recommendations.



Curriculum Vitae



http://www.youtube.com/watch?v=uG2aEh5xBJE




Writing a Belgian-style CV
1. Make sure you write the CV in the correct language. Belgium has 3 official languages. Check job

advertisement.

2. Check for grammatical and spelling errors with a native speaker.

3. Belgian employers pay a lot of attention to experience, motivation and social skills.

4. The usual style to write your experience is reverse chronological order, that is, the most recent first.

5. Belgian CVs tend to be relatively detailed. Recent trends - one or two sides of A4 for major companies.

6. Keep it factual, accurate and professional looking, and use good quality paper – or a letterhead – if

printed.

7. There is no obligation to provide a photograph. If you do, choose a professional-looking headshot with

an appropriate background.

https://www.expatica.com/be/employment/finding-a-job/belgian-job-applications-writing-a-belgian-cv-and-interview-tips-102376/


Arrange your CV in the following order

● Personal details

● Work experience 

● Education

● Language

● Personal information

● Reference

EUROPASS

https://europass.cedefop.europa.eu/documents/

curriculum-vitae/templates-

instructions/templates/doc

VDAB

http://workinflanders.vdab.be/your-cv/tips-on-

cv-and-covering-letter/tips-trics-cv/tips-for-cv-

layout

https://europass.cedefop.europa.eu/documents/curriculum-vitae/templates-instructions/templates/doc
http://workinflanders.vdab.be/your-cv/tips-on-cv-and-covering-letter/tips-trics-cv/tips-for-cv-layout


Liliana’s CV
For Academia For Business



http://www.youtube.com/watch?v=2hCKiFwHEls


http://www.youtube.com/watch?v=kPleLm6RPcI


Podcasts on Career development

Extras

Typical Mistakes

https://soundcloud.com/hays-worldwide-careers-advice-podcast
https://youtu.be/9tdyZWbGWO0


Motivation Letter



http://www.youtube.com/watch?v=lq6aGl1QBRs




Writing a Belgian-style motivation letter
1. Check the job advertisement. Is the motivation letter needed? Make sure to write it in the correct

language. Belgium has 3 official languages. Make sure you choose the correct language.

2. If you’re applying for a job in the French region you may be asked to write your cover letter by hand,

otherwise typically it should be typed. If it’s the Flemish part of the country, then always type it.

3. Check for grammatical and spelling errors with a native speaker.

4. Don’t go into too much detail – that’s what your CV is for.

5. Keep it short. Less. Is. More. Three paragraphs, tops. Half a page, tops. Skip lengthy exposition and

jump right into something juicy. Close strong, set out why you are the most suitable person for the job.

6. Address the right person, or nobody. "Dear Hiring Manager" or "To Whom It May Concern".



Examples:

http://workinflanders.vdab.be/your-cv/tips-on-

cv-and-covering-letter/covering-letter/sample-

covering-letter

https://novoresume.com/career-blog/how-to-

write-a-motivation-letter

https://www.thebalancecareers.com/free-cover-

letter-examples-and-writing-tips-2060208

http://workinflanders.vdab.be/your-cv/tips-on-cv-and-covering-letter/covering-letter/sample-covering-letter
https://novoresume.com/career-blog/how-to-write-a-motivation-letter
https://www.thebalancecareers.com/free-cover-letter-examples-and-writing-tips-2060208
http://workinflanders.vdab.be/your-cv/tips-on-cv-and-covering-letter/covering-letter/sample-covering-letter


http://www.youtube.com/watch?v=kdUafTx82OM


Content of your motivation letter
What job are you applying for? What are the challenges of the 

company?  Where did you hear from this company 

Who are you? tell your passion for this job, go personal. 

Why do you think that the company is needing a new employee? 

Describe Why you are the right candidate? Propose solution. 

How do you plan to work?

Where/when did you develop your work passion? 

When are you available for an interview?

How much do you want to earn? 



Summary
The most important points to include are:

1. Your name and contact details

2. The name of the company you are applying 

to and its address

3. Date of sending the application

4. Dear Sir/Madam, (or their name if it is 

known)

5. Content . Why are you the right candidate.

6. Sincerely, (or similar)

7. Signature



Europass Online
https://europass.cedefop.europa.eu/edi

tors/en/cv/compose

https://europass.cedefop.europa.eu/editors/en/cv/compose


LinkedIn
https://www.linkedin.com/learning/lear

ning-linkedin-for-students

https://www.linkedin.com/learning/learning-linkedin-for-students


LinkedIn
Your Profile

https://www.linkedin.com/learnin
g/learning-linkedin-for-students

https://www.linkedin.com/learning/learning-linkedin-for-students
https://www.linkedin.com/in/carrilloliliana/


http://www.youtube.com/watch?v=IrQ_j8GZ9fE


The 31 Best LinkedIn Profile Tips for Job Seekers

1. Put in the Time to Make it Awesome

2. Get a Custom URL

3. Choose a Great Photo

4. Write a Headline That Rocks

5. Use Your Target Job Descriptions to Your

Advantage

6. Don’tWaste the Summary Space

7. Use Numbers Right Up Front

8. Be Warm and Welcoming

9. Avoid Buzzwords Like the Plague

10. Treat Your Profile Like Your Resume

11. But Use the First Person

12. Get Personal

13. Show Your Achievements

14. Include a Current Job Entry, Even When

Unemployed

15. Add Multimedia to Your Summary

16. And Your Work Experiences

https://www.themuse.com/advice/the-31-best-linkedin-profile-tips-for-job-seekers


The 31 Best LinkedIn Profile Tips for Job Seekers

17. Add Projects, Volunteer Experiences, or

Languages

18. Request One LinkedIn Recommendation a

Month

19. But Make Them Strategic

20. Don’t Be Afraid to Pick Which

Recommendations You Show

21. Manage Your Endorsements

22. Update Your Status

23. Become an Author

24. Or Add Your Blog

25. Be a Groupie

26. Have at Least 50 Connections

27. ButDon’tAdd People YouDon’tKnow

28. Don’tGo Overboard

29. Keep Your Job Search Under Wraps

30. Make Sure People Can Find You

31. Be Excited

https://www.themuse.com/advice/the-31-best-linkedin-profile-tips-for-job-seekers


LinkedIn
Find a Job

https://www.businessinsider.com/
how-to-use-linkedin-to-find-a-job-

2018-8?r=US&IR=T

https://www.businessinsider.com/how-to-use-linkedin-to-find-a-job-2018-8?r=US&IR=T


http://www.youtube.com/watch?v=Ox_ohqsIMAM


Ask for a referral



Career interests



Contact possible employer with a 
personalized message



Use group to contact possible employer



Turn on Job alerts



Currently unemployed? Create a position



Follow companies



Emphasize Skills



Like, comment, share - your LinkedIn feed



LinkedIn
Recommendations



http://www.youtube.com/watch?v=_Ir4lvREX9Y


How to request a recommendation from 
your profile?

1. Click the Me icon at the top of your LinkedIn homepage.

2. Select View profile.

3. Scroll down to the Recommendations section and click Ask to be recommended.

4. Type the name of the connection you'd like to ask for a recommendation in the 

Who do you want to ask?
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